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Important notice: 
This is a document that should be read in its entirety. 
This document comprises the Notice of Meeting and the Explanatory Notes. 
Please ensure you read this document before you vote at the General Meeting on July 4, 2022 and 
contact the AIFST Office if you have any questions. 



 

  

General Meeting 2022  3 | P a g e  

 

Notice of Meeting 
 

Dear Member, 

This is to advise you of the upcoming General Meeting of the members of the Australian Institute of 
Food Science and Technology Limited. 
 

Date: 
 
Monday July 4th, 2022 

Time: 
 
5.30pm (AEST) 

Place: 

The Roseville Club 
64 Pacific Highway, Roseville NSW 
https://therosevilleclub.com.au/ 
 
or by Zoom video conference 
Link will be provided following registration 
 

Attendance 
Options 

In person: please register by 5pm (AEST) on Thursday June 30, 2022, to 
secure a place.  COVID safe measures will be in place at the venue in line with 
Government recommendations at the time. 
 
Virtually:  please register by 5pm (AEST) on Thursday June 30, 2022 
 

Registration: 
Via the AIFST website:  
https://www.aifst.asn.au/event-4859875  

 

The only item of business for member’s resolution will be the appointment of a President and Chair of the 
Board. 
  

https://therosevilleclub.com.au/
https://www.aifst.asn.au/event-4859875
https://www.aifst.asn.au/event-4859875
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Agenda 

 

In the interests of representing the views of as many members as possible, in accordance with the 
current constitution all members are entitled to vote in relation to the ordinary resolution.  

Ordinary Resolution 
To consider and, if thought fit, pass the following matter as an ordinary resolution of the Institute: 
 
1. Mr. Duncan McDonald is appointed as President and Chair of the Board, with effect from the end of 

this meeting until the end of the Annual General Meeting to be held in 2025.  
 

  

Agenda Item Who 

Welcome & Opening of the 2022 GM 
 
Introduction of Directors & staff 
 
Apologies 
 

Fiona Fleming 
CEO, AIFST 

 

Conduct of GM Fiona Fleming 
CEO, AIFST 

 
2022 GM Resolution & Poll 
Introduction of ordinary resolution 
Conduct of poll 
 

Fiona Fleming  

Other Business Fiona Fleming  
Declaration of Poll  Fiona Fleming  
Close of GM Fiona Fleming  
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How to vote at the 2022 GM 
Members entitled to vote can do so in either one of four ways: 

 Voting Options 
1 Nominate your vote on the Direct Voting Form  
2 Vote at the GM in person on 4 July 2022 
3 Vote at the GM virtually on 4 July 2022 

 

Before the GM: 
1. Nominate your vote on the Direct Voting Form available here: DIRECT VOTING FORM 

The completed Direct Voting must be received at the AIFST email by 5.00pm (AEST) on Friday July 1, 
2022. 

At the GM: 
2. Vote at the GM in person on Monday July 4, 2022:  

Members will be able to vote in person by competing the voting paper that will be provided on arrival at 
the GM venue. 

3. Vote at the GM virtually on Monday July 4, 2022 

Members will be able to vote via the virtual Zoom platform using the “chat” function in zoom by sending 
a private chat message to Fiona Fleming, the Company Secretary.  

An abstention will not count as a vote in determining whether the required majority to pass the 
resolution has been achieved. 

  

https://form.jotform.com/221583248329864
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Notes on the Direct Voting form 
Before you complete the voting form, please read the following instructions and the explanatory notes 
included in this document. 

Due date for Voting Forms 
Please ensure that the AIFST Company Secretary receives your completed Voting form by 5.00pm (AEST) 
on Friday July 1, 2022. 

Any forms received after that time will not be valid for the scheduled meeting. 

Queries 
For assistance, please contact AIFST 0447 066 324 or e-mail aifst@aifst.com.au 

Questions 
Members who wish to register questions before the General Meeting concerning any of the proposed 
resolutions are invited to do so.  Your questions are very important to us. 

Members can ask questions on the proposed resolutions in one of two ways: 

Before the GM: 
Members who wish to register questions before the Annual General Meeting concerning the proposed 
resolutions are invited to do so.   

An online form has been created for you to submit questions to the Company Secretary, at the contact 
details shown above by 5.00pm (AEST) on Monday, 27 June 2022.  

CLICK HERE TO SUBMIT YOUR QUESTION 

Should questions be submitted, we will update the Institute’s website by 5.00pm (AEST) on Friday, July 
1, 2022, with an “Answers to Asked Questions” document so voting members may consider the answers 
provided before making their vote or appointing their proxy. 
 

At the GM: 
1. In person or virtually at the GM on July 4, 2022, when the Company Secretary calls for questions 

during the GM: 
a. in person or virtually, 
b. using the “chat” function in zoom by sending a private chat message to Fiona Fleming the 

Company Secretary or to the group. 

  

https://form.jotform.com/221583100792855
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Explanatory Notes 
Background 
The structural changes made following the Extraordinary General Meeting held in October 2014 
included creating a smaller, more decisive board and setting a maximum six-year term for directors 
using a cycle of compulsory retirements each year, with a view to moving to a skills-based board 
(including up to two non-members).  

Those structural changes have, since then, been successfully implemented.  

THE PROPOSED RESOLUTION 

There is one proposed Ordinary Resolution. In accordance with the Constitution all members are 
entitled to vote on the ordinary resolution.  

The ordinary resolution is: 

Mr. Duncan McDonald is appointed as President and Chair of the Board, with effect from the end of this 
meeting until the end of the Annual General Meeting to be held in 2025.  
 

BIOGRAPHICAL DETAILS 

Biographical details of Mr. Duncan McDonald are available below. 

CONCLUSION IN RELATION TO A “YES” VOTE FOR THE ORDINARY RESOLUTION 

A vote in favour by 50% or more of all members who vote on the Ordinary Resolution would result in 
Mr. Duncan McDonald being appointed as President of AIFST and Chair of the Board from the close of 
the General Meeting until the close of the Annual General Meeting to be held in 2025.  

THE “NO” CASE 

Members may choose to vote against the proposed resolution to be put during the General Meeting.  
 
WHAT WOULD HAPPEN IF THE PROPOSED RESOLUTION IS NOT PASSED? 
 
If the Ordinary Resolution is not passed, then AIFST would be without a President and Chair of the 
Board, albeit Board members may appoint a chair for their meetings pursuant to clause 11.12(e) of the 
constitution. 
 
WHAT TO DO IF YOU HAVE QUESTIONS 

Members who wish to register questions before the General Meeting concerning the proposed 
resolution are invited to do so.  Your questions are very important to us. 

A form has been provided for you to submit questions by 5.00pm on Monday, June 27, 2022.  

Should questions be submitted, we will update the Institute’s website by 5.00pm (AEST) on Friday, July 
1, 2022, with an “Answers to Asked Questions” document so voting members may consider the answers 
provided before making their vote or appointing their proxy. 
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Duncan McDonald 

B. App. Sc (Food Technology), MBA, FAIFST, GAICD 

Duncan is a Fellow and the current President and Chair of 
the AIFST Board.   

Duncan also operates his own food ingredient and 
technology business servicing food manufacturers. Duncan 
has enjoyed a longstanding and diverse food industry career 
(Food Science, Operations, Commercialisation and 
Strategy), with a solid financial and cultural performance 
record stemming from past Senior Management 
responsibilities. This has covered Australia and international 
operations within blue-chip organizations such as Nestlé, 
Symrise, Goodman Fielder and Burns Philp.  

Duncan has been actively involved with various Boards, 
including Symrise (Oceania), Burns Philp, and his own 
companies. Duncan served as an elected Local Government 

Councillor for two terms (starting 2008), where in addition to normal Council activities, he was a 
founding member of the Council’s Audit and Risk Committee, chaired the Kur-ring-gai/Hornsby Meals on 
Wheels Board, and was a Community Aid Director. Recently Duncan was involved in a Federally funded 
activity preparing National Meal Guidelines for Age Care. 

In addition to Chairing the AIFST Board, Duncan actively participates in Board Committees and is a 
regular attendee and participant in webinars and events. In 2011 he chaired the 44th Annual AIFST 
Convention in Sydney. Between 2005-2007, he chaired the Australian Flavour and Fragrance Association, 
and in the 1990’s initiated the AIFST Membership Marketing Committee.  

In reapplying for the AIFST Board, Duncan is committed to further build on the significant 
accomplishments of the Institute over the past three years. This includes continuing to attract new 
members and build membership, facilitating the delivery of an increasing range of member focussed 
events and activities, and advancing the Board’s strategic vision for a vibrant Australian food industry.  
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